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Importantly - there is no cost  
associated with District Deputy  
participation on the UKnight System.  
However, UKnight does need this  
information to give you authorized  
access.

This information is usually imported  
from Supreme into your home  
Council’s membership record once  
they’ve established their UKnight  
website.

But if your home Council is not yet on  
the UKnight System, we can do this  
for you manually if you send the  
information to:

ddinfo@uknight.org

Insured orAssociated
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This is the DD Portal: www.UKnightDDPortal.org

Once you’re authorized, Log In with your  
Member Number and Birthday.
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First, check Council Addresses so Degree
Events can be easily found and attended.
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Everything you need to update Council
addresses is right here - all in one place.
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Perhaps most important of all is posting  
all of your Degree Events on the  
Universal Degree Schedule.
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In his District so far, George has  
one 1st Degree Event posted on  
the 4th, and he just scheduled  
another 1st  Degree for the 16th.

To post that second event, just
click on the number 16.
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That opens your scheduling  
form.

Select the hosting Council, be  
sure to fill in the boxes with  
accurate information, upload a  
picture if you like, embedding a  
map is always a good (and easy)  
idea, and then click Add This  
Event at the bottom.
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As you see, the Degree Event is now  
posted on the Calendar.

Let’s review the event by clicking on the
new “First Degree” there on the 16th.
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This beautiful First Degree Event Detail  
page is what you created by simply  
filling out that form.

Through UKnight, this information will  
be posted automatically to the Council  
Calendar, the Universal Degree  
Schedule, as well as the mobile site –
www.uknightmobile.org.
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Because Degree Events are so  
important, there is a link to the  
Universal Degree Schedule on the  
front page of every UKnight site.

Here, we will access the Universal  
Degree Schedule from the UKnight  
home page: www.uknight.org.
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The Universal Degree Schedule  
is open to every Council and  
available to anyone from  
anywhere in the world….

Just enter a State or a Zip Code  
and mileage radius, and click  
“Find Degree Events”
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There is the event on the 16th so  
let’s click on that…

By the way, note the print  
buttons making it easy to print a  
single month’s degree Calendar.
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And the event detail page pops  
up with all of the necessary and  
pertinent information ready to be  
read and printed.
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The District Deputy can see all the 
scheduled events hosted by his 
District’s Councils all in one place.
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District Calendar

All events hosted by Councils in 
the District appear on the 
District Calendar.
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The District Deputy can see a District 
Volunteer Visits & Hours Report.

This Report includes accumulated 
totals for Volunteer Visits & Hours for 
the District and for each Council in the 
District.
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The District Deputy can see a District 
Volunteer Visits & Hours Report, which 
tracks entries made by Council 
members in the District.

This Report includes accumulated 
totals for Volunteer Visits & Hours for 
the District and then for each Council 
in the District. See the Council buttons 
that take you to the Report for that 
Council.
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The District Deputy can see all the 
Council Meeting Minutes uploaded by 
his District’s Councils all in one place.
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The District Deputy can see all the 
Council Meeting Minutes uploaded by 
his District’s Councils all in one place.
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The UKnight District Deputy Portal also  
includes an Email Center that enables  
you to communicate with your Council  
Officers easily and efficiently.

Officer Email Groups are created for you  
and populated from the most Current  
Council Records – any change there is  
automatically included here.

The UKnight District Deputy Email Center  
relies upon Email Addresses and Officer  
lists updated by Councils subscribing to  
the UKnight Network.
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This robust email center allows you to  
send quick and easy notes, or full emails  
with photo and document attachments.

Send Yourself a Test E-mail

Review your E-mail

Build your E-mail
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Attach Documents

Attach Photographs

Create Message

Add an entirely new section

Attach Documents

Attach Documents

Automatically Personalize your Message

Features and Benefits for the
UKnight District Deputy Portal

Return



Plus when it is received, it has the look
and feel of important District Business.
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Want to send an email to every officer in
your District?

Just click Select and Send from your list  
of Council Officers…
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And just like that you are ready go.

Simply uncheck boxes to limit recipients  
and click View the E-Mail to double  
check your message before sending. You  
can even print the list if you like.

Officers’ Info is lined out
to protect privacy.
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Need to reach out to certain Officers  
only? Check Grand Knights for  
example… and click “SELECT & SEND”
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And send to your Grand Knights only.

You do not have to create any of these  
lists or round up any of these addresses…  
the UKnight Network sets everything up  
for you automatically.
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District Deputies also have full Log-In  
privileges to UKnight Council sites in  
their District.

DDs can help keep their UKnight Sites  
up-to-date and current which has a big  
impact on participation and recruiting.
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One Master Password works for every  
UKnight Council site in your District.
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District Deputies can review the 
District’s Councils’ Membership 
Invitation Program Summary Reports.

DDs can keep track of Council recruiting 
efforts in the District.
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District Deputies can review the 
District’s Councils’ Membership 
Invitation Program Summary Reports.

DDs can keep track of Council recruiting 
efforts in the District down to the 
individual prospects.
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Now let’s get a photo posted so the  
Knights in your Councils can know you  
when they see you. Click “Click Here”
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Browser:  
CHROME

Browser:  
EXPLORER

To open the Upload Tool. Photos are  
uploaded to UKnight the same way  
photos are attached to email.

This tool may look different in different  
browsers, but the process is the same.  
Check the box, and then Click to find  
your photo on your computer.
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The correct file is in the file box and the  
Upload box is checked, so click to  
Upload the Photo.
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Regardless of the Browser, the Crop Box  
looks the same.

This is important to be sure your Photo  
does not look tiny or distorted.
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Follow the simple instruction to crop
your photo to the correct dimension.
There is video help if you like.

Then click CROP
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And by posting your photo here…
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UKnight automatically posts your photo here.

Your Councils  
Officer List

Your State District  
Deputy List
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1. Start Now - send your info to ddinfo@uknight.org

2. Start Now - post your Degree Events at www.UKnightDDPortal.org

3. Share this message with every DD you know!

Help Build the Membership
By Sharing Your Degree Events
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